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The Beginning
You have been asked to score a sailing event for your club or your class. Don’t panic it is not that 
difficult and just follow a few easy steps.

The very first thing after you have said “Yes I will score for the event”, is to start preparing. 
Hopefully, the request has not been made of you very close to the event, like a week before or less!

The very first action is to get copies of the Notice of Race [NoR]and Sailing Instructions [SIs] even 
if they are only available initially in draft form. You must be kept up to date with newer versions 
and official changes as they become available. Once you have these documents in printed form, go 
through them with a highlight pen, highlighting for example:

• the official title of the event

• official venue name

• official logos – event, class, venue, sponsors

• the number of races

• anything that could affect scoring

◦ discretionary points – are they against a race or added to series net score

◦ tally penalties – are they against a race or added to series net score

◦ special scoring codes

• number of discards – is any race a must count, i.e. not discardable

Having read through the NoR and SIs and highlighted everything you think could affect scoring, 
take a break. Not to long though.

If there is anything that you are not sure about, talk to the Race Officer or person who wrote the 
NoR and SIs to seek clarification.

An important decision that needs deciding is where are the results to be published:

• Sailwave web site

• club, class or event website

• printed and posted on the Official Noticeboard

Download & Install Sailwave
You are now going to download and install the scoring software, Sailwave.

Note - Sailwave has been developed to run in a Microsoft Windows environment, although with 
more work it can be run on Apple MacOS systems and Linux systems. If this is your first time of 
scoring an event, it is strongly recommended that you have access to a Microsoft Windows PC 
system and a keyboard with a numeric key pad. Which ever computer system you will be using, 
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make sure you have plenty of time to get things set-up. No leaving to the day before or the day of 
the event!

Sailwave is downloaded from the Sailwave website ( www.sailwave.com/category/sailwave ), the 
current version at time of writing this document was v2.34.0; scroll down the page to find the 
download link. 

Click on the link to download the Sailwave install file.

When the download is complete, go to the folder in which the Sailwave install file was saved. To 
install Sailwave in a Microsoft Windows environment, double click the file (sw2_34.0.exe is the 
version current at time of writing this document)). Follow the prompts accepting, usually, the 
defaults. Once installed two icons should have appeared on the desktop; one labelled ‘Sailwave’ and 
the other ‘Sailwave Data’.

Create Event in Sailwave
To create / set-up your event you will follow a few steps:

1. create a new Sailwave file

2. configure the series / event properties, i.e. the name of the series or event, the host club / 
venue

3. configure the scoring profile for the series / event, e.g. discard profile, whether place 
finishes or timed finishes and points system

4. import competitor list

5. enter race results

6. score series / event

7. publish results
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Step 1 – Create New Sailwave File
To start setting up your event, double-click the icon labelled ‘Sailwave’ on the desktop and 
Sailwave should open with pretty much a blank screen. Across the top will be a 4 rows of words and 
icons – see following image.

To create a Sailwave file for your event, click ‘File’ on the first row (called Menu bar by me) and 
select ‘New series’. A small window will appear asking for the initial number of races and the initial 
number of competitors. I would set the initial number of races, to the number of races scheduled to 
be held during the series / event and set the initial number of competitors to 1.

Sailwave will now change to show a grid of rows, equivalent to the initial number of competitors 
you entered, and many columns including the number of race columns entered.
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Step 2 – Event Properties
Setting the event properties provides information that is used when publishing the event results.

To enter event properties click icon / button labelled ‘Series properties’ on the toolbar. This will 
open a window:

The window is split into 2 parts, event & venue, with 4 boxes available for entering information for 
each.

It is usual to enter in the ‘Event name’ box, the official name of the event taken from the NoR / SI. 
If you do not enter the event information you may get a warning when publishing the results.

It is also usual to enter in the ‘Venue name’ box the name of the host club.

The other boxes can be left as is, but if you do not remove or replace the links to burgees the 
Sailwave logo will appear on the left & right of the header when results are published. Note – if you 
publish results to a club, class, event or the Sailwave web site then the links to the burgees must be 
accessible from the Internet, they cannot be images located on your local PC.

When you have entered the series properties you want to, click the OK button. As Sailwave does 
not autosave files, save the Sailwave file by clicking ‘File’ on the menu bar. Select ‘Save series as’ 
followed by navigating to the folder where you want to save the file and entering an appropriate 
name for the file.
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Step 3 – Configure Scoring System
This is the step where you start using the information you highlighted in the NoR / SIs, so have 
them close by.

Click the icon / button on the toolbar labelled ‘Scoring system’.

There are six tabs in the window. A new Sailwave series sets up ‘Race scoring’ to be as per RRS 
A5.2, which is the default, if the NoR and/or SIs have not stated otherwise. Frequently, the only 
thing the NoR and/or SIs specify regarding scoring is the number of discards allowed in the series 
and after how many races.

‘Series scoring’ tab where the discard profile for the series is set. This is usually done as comma 
separated string on numbers. You can check if the string is what you expect by clicking the cog icon 
to the right of the box.
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The ‘Rating’ tab is where the rating system to be used is selected. The Sailwave default rating 
system is ‘None’. But as this document is about creating a handicap event, a rating system has to be 
chosen, so chose the one you need by clicking the empty circle beside your choice.

There might be a need to create one or more custom scoring codes depending on what has been 
written in the NoR and/or SIs. For example, there might be a penalty for checking out checking in 
under safety requirements; quite often known as a tally penalty. If such a penalty is to be applied to 
a race you should create a custom scoring code and I suggest using codes TPO (for tally out) and 
TPI (for tally in). An alternative is apply such penalty to a competitors Nett series score, for which 
Sailwave has a field/column for storing the penalties that automatically get added.

Once you have configured the tabs as required for the event click the OK button.

Before moving on, save your Sailwave file.
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Step 4 – Enter / Import Competitors
Most events these days use some electronic means for recording entries, typically an online entry 
system. To save manually typing competitor data into Sailwave, it is possible to import competitor 
data from a CSV file. A CSV file is most easily created by having the competitor information in a 
spreadsheet ( Microsoft Excel or LibreOffice Calc for example ). Even if entry was not done using 
an online system, I would strongly recommend collating the competitor data in a spreadsheet and 
importing into Sailwave, rather than manually entering directly into Sailwave.

All online entry systems should be able to export competitor data into a file compatible with a 
spreadsheet; either in a native spreadsheet format or as a .CSV file. Just make sure it it is one entry 
per row, I had a system which for two person entry put helm & crew on separate rows.

Having competitor data in a spreadsheet allows manipulation / formatting of data prior to import 
into Sailwave. For example, Sailwave by default has a competitor name in one column / field where 
as online entry systems typically have separate entry of first / known name and surname / family 
name. Concatenation is the spreadsheet function to join data in two or spreadsheet columns into one 
column.

Also typically online entry systems output date in formation in DD-MM-YYYY or MM-DD-YYYY 
format (with or without the / or -), but it is very useful to have dates in Sailwave as YYYY-MM-DD 
format. The date can be without separators but having one makes the date string easier to read.

It is very useful to have the column headers in a spreadsheet be the same as the field names in 
Sailwave. When importing the data, Sailwave will automatically link a Sailwave column name with 
a column name in the spreadsheet if they are identical. You can manually map as part of the import 
process.

Note – if importing a rating for a competitor import into the ‘Rating’ field/column  not ‘NewRating’ 
field/column as this used by Sailwave when using progressive rating systems, such as RYA NHC and 
Irish Sailing ECHO.

Once you have the data in the spreadsheet in the way you would like, firstly save the information in 
the native format of the spreadsheet you are using, for Excel .XLS or .XLSX and for LibreOffice 
.ODS. This is so if you did forget to do something you can go and do so. Now save the file in .CSV 
format. Usually this done from the File menu of the spreadsheet application and then selecting 
the .CSV format.

You can now import your competitor data into Sailwave. Note – this is not a one time process, it 
can be repeated until you are happy the data has been imported how you would like.

To import competitor data into your Sailwave file, click ‘File’ on the menu bar followed by 
selecting ‘Import competitors from a CSV file’; this is near the bottom of the column of options on 
the ‘File’ menu. A window will open:
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Click the browse button so you can navigate to the location you saved the .CSV file and select it. 
Once you have found and selected your .CSV file click ‘Next’ button.

A new window will open:

This window shows the column names found in the CSV file and is for information only. Click 
‘Next’ button to continue and the window will be replaced:
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This where you map the CSV columns to Sailwave field/column. Sailwave makes an initial guess at 
what fields from the CSV file to map to in Sailwave. There are 5 actions you can take in this 
window:

• right click a row in the left hand block, which shows the ‘guessed’ mapping, to change the 
mapping by selecting from a list of Sailwave fields that appear in a pop-up window or 
IGNORE importing this field

• click to button ‘Press this button to get Sailwave …’ at top right to get Sailwave to further 
guess appropriate mappings

• click button ‘Ignore remaining unmapped fields’

• when happy with mapping of fields from CSV to Sailwave click ‘Next’ button or 

• the ‘Cancel’ or ‘Back’ buttons allow you to do as they say

Clicking the ‘Next’ button may pop-up a warning message box, if this happens read the message 
and take the appropriate action. Frequently it is that the ‘Ignore remaining unmapped fields’ button 
has not been clicked. But if no warning message boxes, the next window appears:
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It is usual to have the first box checked as shown in the above image. Using this option is the one 
that allows you to import the competitor list multiple times until you are completely happy with the 
data import. Well at least until you have entered some results!!!!!

The final step to importing competitor data is to click the ‘Finish’ button.

You may or may not have received the competitor data before event registration is complete. If you 
receive competitor data after registration is closed do not expect it to be completely correct. I have 
never had an event where the data has been on 100% correct when I have imported it.

Making corrections / changes is quite easy. Just double click a competitor information column and 
Sailwave will open a window with the field and data highlighted ready for the change. If you have 
not double-clicked the correct competitor field, no problem; just click in the appropriate field box in 
the open window and make the change required.

Frequently competitors forget to notify at registration that they have changed sail number and it is 
not until you get the first race results in, that this becomes apparent. Sailors, or their parents, 
quickly come to the race office when their result is DNC.
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Step 5 – Enter Race Results
How and when finish sheets get to you, is for you to arrange with the race team. Most events these 
days use either WhatsApp or Telegram to send a photograph of the finish sheet. Hopefully, you will 
get a nice clear, in focus photograph of the finish sheet, as well as quite soon after the finish. 
However, do not be surprised if you do not get the information until the next race has been started.

Note – it is much quicker and easier to enter sail numbers using a numeric key pad; unless you 
happen to be a touch typist.

To start the process of entering a set of results, click the ‘Sail Number Wizard’ button the toolbar, to 
open the first window for entering finish sheet data.
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A handicap race requires an elapsed time of the race for each competitor. The elapsed time can be 
an actual elapsed time recorded from a timing device or the real time of the finish. If the later the 
real time of the start of the race has to be recorded as well, so Sailwave can calculate the elapsed 
time. It is recommended that all times are recorded in HHMMSS format and if using real time to use 
the 24-hr clock. Note - to speed up data entry you do not need to use a time separator.

In the first window of the Sail Number Wizard dialogue, you set the race number of the race that 
you are going to be entering finish sheet data for. On the right side of this window is an ‘Edit race’ 
button, by clicking this you can set whether the race is using elapsed times or finish times. If using 
the latter, you can enter the start time in HHMMSS format.

When the ‘Edit race’ button is clicked a window appears.

If this is the first handicap event/series you have created there will 
only be one start and it will be for all competitors. To set either 
elapsed times or finish times click the ‘Edit’ button. The window to 
the right will appear. To change from Place finishes to Elapsed or 
Finish use the drop down arrow and select the appropriate one. If 
Finish is selected, enter the start time in the box underneath. Entering 
a start time saves data entry time and makes sure all the start times are 
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the same for the competitors on the start selected, thereby reducing potential for errors during data 
entry. This is really helpful when more than one start for a race.

Enter the first sail number recorded on the finish sheet. As you type in a sail number, a list of boats 
matching the digits you have entered so far appears in the box below. When you have a unique 
match you can click ‘Next’ button or press the return/enter key. If for some reason there is more 
than one boat with the same sail number, you have to select which one from the list of possibilities 
before clicking ‘Next’ button or pressing return/enter key.

Note – a beep only occurs if Sailwave being used on a Microsoft Windows PC.
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After clicking ‘Next’ button a new window appears with the ‘Start time’ box already populated with 
the start time from the race information set previously. If elapsed time was chosen when configuring 
race info, the start time line will not appear and you will be prompted to enter the elapsed time.

Whe you have entered a finish time or elapsed time the Laps box will appear, you only need to enter 
a number if the competitors have done a different number of laps.

Note – if a sail number in the list of finishers has been annotated in some way as being BFD, UFD or 
NSC do not change their finish data as part of entering the list of finishers. Make the change after 
coming to the end of the list of recorded finishers. There is a reason for doing this, it makes it much 
easier to re-instate them in the correct position if the competitor is successful in having BFD, UFD or 
NSC overturned at a ‘Request for Redress’ hearing.

To enter finish sheet data for boats usually record in a list on the right hand side of the sheet under 
something like ‘DNS, DNF, RET’. Continue using the ‘Sail number Wizard’ but when it shows the 
next felapsed time / finish time box, click the down arrow on the keyboard, or the down arrow 
button alongside the entry box, to show a list of codes from which you select the appropriate one. 
Each sail number should have the code to be allocated alongside either before or after the number 
on the finish sheet.

To change from a finish position for a boat to a scoring code can be done in two ways:

• Right click on finish position in question and a pop-up window will appear, select ‘Select 
result code of’ and from from list that appears select appropriate code.

• Double click on finish position in question and in window  that appears click radio button 
alongside word ‘Code’, followed by selecting the code required from the drop-down list.

Once you have entered all the finish sheet data save your file.

Do not worry if you think you have made a mistake, corrections can always be made without having 
to completely re-enter the data from the finish sheet.
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Step 6 – Score Series
After entering finish sheet data and saving the Sailwave file, scoring the series is the next thing to 
be done.

To score the series click on the ‘Score series’ button the toolbar:

A window opens

For this single handicap fleet you do not need to change from the default as highlighted, so click on 
‘Score series’ button to score the series. The window will close and Sailwave will show the grid of 
competitors in the scored / ranked order having applied the scoring rules that have been defined; in 
this walk through the default of RRS Appendix A 5.2, with one discard allowed.
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Step 7 – Publish Results
Note – Sailwave cannot print directly to a printer or PDF file.

Sailwave publishes results to the default web browser configured on the PC (Microsoft Edge, 
Mozilla Firefox, Google Chrome etc.). If a set of results is required on a piece of paper, or as a PDF 
file, then use the printing options available from the web browser to print to a printer available to 
the PC.

To publish results to the default web browser of the PC, click ‘Publish’ on menu bar and select 
‘Results V2’. This option is recommended because it scales / resizes any event / venue graphics to a 
known size and places them either side of the event header information that is published so 
everything looks balanced. A more creative look with sponsor’s logos can be designed.

In the latest versions of Sailwave the event & venue logos are set by default in ‘Series properties’ to 
Sailwave logos. These links can be deleted or replaced with links to appropriate image files. Note – 
links to your won image files must be accessible on the Internet, they cannot be a link to a file on 
your PC.

When you click on ‘Publish’ and select ‘Results V2 a window opens, with 3 columns as highlighted 
& numbered in the following image. 

• Highlighted box  is for publishing the series summary table and the settings shown are the 
ones usually used

• Highlighted box  is usually used with handicap series so competitors can see their 
corrected times compared to theirs in the race. So click check box alongside ‘Publish 
individual race tables’ followed by selecting ‘All races sailed’. The options tab allows you to 
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select what data is published in the individual race tables. It is usual to have checked 
‘Include finish times’ (also used if elapsed times have been enterted) and ‘Included 
corrected times’.
BCE = Back Calculated Elapsed time which show the elapsed time a competitor would have need to come 
equal first in the race
BCR = Back Calculated Rating which shows the rating the competitor would have need to be using to come 
equal first in the race

• Highlighted box  allows some extra information to be published with the results.
‘Add page breaks’ is useful if results are going to be printed to paper or a PDF file as each 
new table will start on a new page
‘Publish contents’ puts a small section above the first set of published series summary 
results if more than one fleet being scored with quick links to each of the series summary 
tables being published
‘Publish notes’ allows you to include notes about the series. The note(s) are entered on the 
‘Notes’ tab. Note – if you want sentences to appear on separate lines when published you 
have to separate the sentences with the HTML code <br>.

Having selected appropriate options , click the ‘Next’ button to see the next window in the 
publishing flow.
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Sailwave allows you to select from a range of styles by clicking the drop down arrow to see those 
available by default. Note – if you decide to include the ‘TableSorter effect’ from the list of ‘effects’ 
available then what ever Style you chose is overwritten by the TableSorter own style to a large 
extent. TableSorter effect allows visitors to the results when published online, to sort on one or 
more columns.

Publishing ‘effects’ modify the way the results are presented and the most used is the 
‘HighlightWins3v3 effect’, this effect changes the background colour of the boats placed 1, 2 & 3 in 
each race. The boat placed first in a race has a background colour of YELLOW, the boat placed 
second has a background colour of RED and the boat placed third has a background colour of BLUE.

Sailwave allows publishing of results to several different destinations, the default being to the local 
default web browser of the PC. Other options include to the Sailwave website results folder / sub-
folder of the main Sailwave results folder or a club / class / event website. The easiest & quickest 
way to publish your results online is to publish them to the Sailwave results folder. You can see 
what has been published by others on the Sailwave website by visiting www.sailwave.com/results.

If you have selected the ‘The Sailwave website results folder’ destination from the drop down list of 
destinations, you will need to enter a file name in the box that has appeared. The file name must 
include at the end, either .htm or .html.
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Note – when publishing to the Sailwave results default folder make sure your file name is unique 
with a meaningful name for the event. It is recommended you included at least the year of the event. 
If you include a full date the recommended format is YYYY-MM-DD before the event title 
including venue. For example 

2024_29er_GP4_WPNSA.htm

or 

2024-01-23_29er_GP4_HISC.htm

If you have have a sub-folder for your club / class / event then this precedes the file name you 
create, separated from your filename by a /. For example: 

test/2024-01-24_textfile.htm

Do not use characters other than A-Z, a-z, 0-9, _ (underscore) or – (dash) in your filename.

Note – if you would like a sub-folder for your club / class / event results on the Sailwave website, it 
has to be created for you before you want to use it. You cannot create one.

Note – if publishing online and wanting a paper copy for a venue located Official Notice Board, it 
is strongly recommended that you publish online and then open the online copy of the results in 
your web browser and print off a copy.

To publish results to your chosen destination click the ‘Publish’ button and follow any prompts.
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It is possible to publish to your club / class/ event website but that needs more information before it 
can be configured in Sailwave and will not be covered in this document

After Racing Finishes
Unfortunately, it is likely that you will still have things to do or problems to resolve. The most 
likely are:

• having to re-arrange the finish order in a race because a boat has been missed and needs 
slotting in

• the order across the finish line has been changed following scoring query

• change a competitors result following a protest committee hearing

• re-publishing results to the Sailwave website results folder because of the above points

Taking these points one at a time.

Making changes to results

Correcting the score for the missing boat from probably DNC to their recorded finish position. This 
can be done in one of several way but probably the easiest is to double-click the competitor race cell 
and enter the finish time or elapsed time as appropriate. Note – when entering elapsed time or finish 
time it is best to use a time separator in this circumstances
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If the boat in question has the radio button alongside ‘Code’ has black dot in middle, click the 
empty circle beside ‘Elapsed time’  or ‘Start time’ and then enter the elapsed time or finish time as 
appropriate that they have allocated.

When you have made all the corrections required, score the series and re-publish the results. You 
may end up making changes and re-publishing several times.

To change a race result for a boat following a Protest Committee hearing, double-click the 
competitor race cell and select the radio button alongside ‘Code’. This is followed by selecting the 
code required from the drop down list. Having made a change(s) following one or more Protest 
Committee hearings, you will need to score the series and re-publish the results.

Problem publishing results

There are two common problems when publishing to the Sailwave website:

• a connection problem

• a filename or sub-folder problem

The connection problem usually gives “Error 0” in a message box that pops up,which is not 
particularly helpful. The first thing to try for a solution is click ‘Setup’ on the menu bar and select 
‘Global options’.

In the window that opens click the ‘FTP’ tab

If the checkbox at the bottom is not 
checked, click so a tick (✔) appears 
followed by clicking the ‘OK’ button. 
If there is a tick (✔) then click box so 
it disappears followed by clicking 
‘OK’ button. The next step is to try 
publishing again and hopefully you 
will have success.
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A file name problem could be associated with not using the list of characters documented earlier, 
i.e. only use characters A-Z, a-z, 0-9, _ (underscore) or – (dash).

A club / class / event sub-folder issue could be because it has not yet been created but the name of 
the sub-folder has been agreed. A quick way of checking if the folder has been created is to open 
www.sailwave.com/results in your web browser then search for the sub-folder name. If it is not 
found then please contact either Jon or Huw to give them a nudge.
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